
Invoice Search

Searching for an Invoice
First, navigate to the invoice search page.

The page can be found under the menu tree:

Permits -> Invoice Search

This will open the invoice search page.

There are a list of search criteria presented that can be used to filter the results returned.
Additional search options can be found by clicking the toggle button in the top right of the menu.
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Press the search button to find invoices matching the entered search criteria.

Click on the invoice number listed within the results to view that invoice.

This will open a copy of the invoice sent to the user.
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The search results can also be exported to an Excel document using the button next to the search
button.

The exported document will display the revenue for a selected date range by lot.
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