
Active Permits Report

Navigating to the Report
In Parking Management, hover over the Permit Management icon and click Reports then 
Active Permit Report.

The Active Permit Report screen will display.

Searching the Report
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Select the user type(s) and allocation type(s) you want to include in the report. Hold Ctrl and
click to select more than one item at a time. Enable the Show Archived checkbox if you want to
show archived sales (this includes all released or switched permits). Choose the start date and end
date and click the Search button. The report will display under the search criteria. 

Exporting the Details into Excel
Simply click the Export button to export the report into an excel file. 
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