Email Headers and Footers

Getting to Email Headers &
Footers

In order to get to Email Headers & Footers, click System Config, Email Headers & Footers
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This should take you to the Email Template Layout List where you can select Edit to edit the
existing Footer, Header or Style email template.

_ 0
Ay T @ = A %k 5 0 =& & S—— L0 W -
C’ Quick Search \por 12, 2019 @
N i 3
System Configuration Email Template Layouts List
& Manage Roles i
Name Default Templates Actions
& Edit Admin Users
Default Toggle Templates B Archive
# System Settings
English Francais
[ system Messaging Section en fr ca
CJ Templates & Des gn Styles Create Create
Header Create
Footer Create

Editing Email Layout Templates

Click edit on the Edit button for the corresponding Section you wish to edit.
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This will bring you to the template, in our case it is the Header Template. From here you can edit
what appears on the header of each sent email as well as include inline styles.
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