Managing Recurring and
Onetime System Tasks

Accessing System Tasks

1. Click Tools (the Toolbox) then click View System Task Logs.

2. On the Scheduled Tasks page, there are two sections, Recurring tasks and Onetime
tasks. From this screen we can see stats on when the task has run and how long it took to
run. We can also enable or disable tasks from running.

3. Click the Enabled checkbox to toggle the system task

4. To view task logs, click on the Logs button to pop up a window that will will show details
about the task.

Please be aware, there are other settings that may be important to set correctly before
enabling any system task.
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