
Temporary Permit Printing
1. In Parking Management, hover over the Permits icon and click 'Temp Permit Printing'.

2. In the Retrieve drop-down menu, select the permits that you want. Select the Permit Lot that
you want. Enter the Start Date and the Up to and Including date and select the Retrieve button.
The results will appear below the search criteria.
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3. Select the checkbox for the permits you wish to print and press “print selected hang tags”
button. Below is a sample Temp Permit.
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Note, temp permits can also be printed by going to a user's history. Under the Temp Permit
section, under the Permit #, select the printer icon to print just that one permit.
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