
Status - Distribution
1. Click Admin Options, Distribution and "Status".

2. The Distribution Status Administration page displays.  To add a new Status, click on the
drop-down menu . Select "Add new Distribution Status"  from the listed options and click "Go".
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3. The page will refresh and you can fill out the form to add a new status. Click "Add New" to save
the information.

To edit a status, choose a status from the dropdown menu. When the page refreshes, fill
in the required information fields and click"Update".
 To delete a status, choose a status from the dropdown menu. When the page refreshes,
click "Delete".
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