
Locker Switch
1. Hover over the Locker Management icon and click 'Locker Switch.'

2. Select the 'Old Locker Area' and the 'Old Locker Number'. Confirm that it is associated with
the correct person.

Select the 'New Locker Area' and the 'New Locker Number'.  Click the 'Switch Old to New'
button to change a person's locker assignment, or click the 'Swap Old with New' button to swap
lockers between two registered users.
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3. The Locker Switch Confirmation page is displayed. You can type comments in the Reason
for Action section if needed and click the 'Switch User Locker' button. 

4.  The 'Locker Information Updated' page is displayed. 
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