Single Allocate

1. Hover over the Parking Management icon and click 'Lot Administration' then 'Allocate’.

@ ® a4 & A * S 0 ¥ & o Quick Sear

Parking Management

4 Permit Search
22 Permit Switch

Student Permit & Postal Export
@ Awaiting Payment
Il Waiting Lists »

3 Reports b

Temp Permit Printing
Hang Tag Printing
Access Cards b

Barcodes b

Lot Administration , Pricing & Lot Admin

Allocate

Gate Status
CALE Status

Lot Compare

Lot Zones

F *

2. On the Allocate page, Locate the lot you wish to add a single permit to. Click on Add Permits
To Lot.
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3. The Add Permits screen opens. Enter the single permit number , and select the "Add Permits"
button. This will add the single permit 0023 to the 123 Main Street Lot.


https://opscom.wiki/uploads/images/gallery/2024-06/TEmimage.png

Add permits to lot: 123 Main Street Lot

Specify the permits you wish to add to the lot.

Permits (' 0023 >

Enter permits one per line.
Any characters are allowed.

Permit Range

Enter the numerical range to be created for permits. Prefix and postfix are
available to add in letters or numbers before or after the permit number.

Prefix Start End Postfix

& confirmation page will be shown before actually creating the permits.
You can use both areas to create permits at the same time.

When using ranges, posfix and Prefix are not required.

When using ranges, start and end numbers are required and
must be integer values.

Permit numbers are only unigue to the Lot. They can be reused for other
lots. If you are wanting to move permits from one lot to another, you must
also archive the permits in the original lot.
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