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Categories

How to Get to Categorize to Create or Edit

Click Admin Options, Incidents, and Categories.

T Branch: master
& & Quick Search... Q Client Time: Jan 13,

Admin Options

- Users b h )
&= Vehicles b C’ Oper:
= Parking b
Access Cards b
[l Barcodes b
i Locations b
A Vviolations b
* Incidents b Categories
0 Alerts & Alarms b Flags
i Deposits b Ethnicity
f ® Dispatch b Relations
Distribution b Ext. User Profile Options

i Missing Property Types
IE Resolve Duplicates o5

D History Search
¢ @ Purge Old Data tyment through the business office.

B Purge Incidents

& View System Task Logs



https://opscom.wiki/uploads/images/gallery/2024-06/7fYimage.png

The Edit Categories and Sub Categories main page will display. To edit a

Category, select the desired category from the listed items and click the pencil

icon to edit.
s Edit Categories and Sub Categories
Incident Categories

Abduction | sub Y

assault | Syb v

Assistance - Requested/Provided | Sub Va

Break and Enter | Sub ra

Complaints | Sub ra

Crime Prevention | Sub ra

Criminal Code - Other | Sub rd

Federal Statutes | sub rd

Fire Reports | sub v

Fraud sub rd

Harassment | Sub rd
Homicide/Murder | Sub P
Information / Intelligence | Sub ra

Interdicted (Banned) Individual Sub v

The page will refresh and you will be able to edit your Incident Category.
Change the category name and/or details as desired and click "Save Incident

Category".
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Editing Incident Category: Break and Enter

Category Break and Enter
GIS Number 5o04
O In House

O Include In Reports

Save Incident Category Archive Category

To add a new Incident Category, return to the Edit Categories and Sub
Categories main page, and click "Add New Category" located at the bottom

of the page.
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The page will refresh. Fill out the details for your new Category Name, select
whether it's "In-House", enter the GIS number, and select if you'd like this

category included in Reports. Click "Save Incident Category".

Adding a new Category
Category Incident Category
GIS Number
O In House

O Include In Reports

Save Incident Category

To check a category for Sub-Categories, return to the Edit Categories and

Sub Categories main page. Select one of the categories by clicking on Sub.
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Incident Categories

Editing Sub-Categories for: Break and Enter

Abduction | Sub 4

assault sub Vs Sub-Category Name

Assistance - Requested/Provided = Sub ra Attempted Break and Enter CCC 463 a

Break and Ent@,’.

Complaints = Sub 4
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The page will refresh, and you will have the option to add a sub-category.

Sub-Category Name Checklist

Attempted Break and Enter CCC 463 G + Required

+ Required

Breaking and Entering (Private Premises) CCC

Breaking and Entering (University Premises) C " Required

‘ Breaking and Entering (Vehicle) CCC 468 ‘ + Required
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To add a new sub-category, enter the name you want for your sub-category.

Enable the functions you wish to have in this subcategory.

e If a Checklist is required, click "Required".
e If it's to be Included in Reports, click "Include".

e Once you have finished, click "Save SubCategory".
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